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IIpaBuna
PAacCMOTPEHHS 3aNIPOCOB Cy0HEKTOB NEePCOHATBHBIX JAHHBIX HJIM MX NPeACTaBHTeNei

1. O01mue MoJI0KEeHUs

1.1. IlpaBuia paccCMOTpeHHS 3aMPOCOB CYOBEKTOB NEPCOHANBHBIX JAHHBIX HIIU UX IpeACTaBUTEICH
(manee - [IpaBuna) onpeaesAIOT MOCIEAOBATENPHOCT ACHCTBHIA IPU PaCCMOTPEHUH 3allPOCOB CYOHEKTOB
NEPCOHATBHBIX AaHHBIX WM WX IIPEeJCTaBUTENEl, NMOJAHHBEIX B COOTBETCTBHH ¢ dacThio 1 cratbu 14
®enepanbHoOro 3akona ot 27.07.2006 N 152-®3 «O nepcoHaNBHBIX AaHHBIXY (Aajiee - 3ampockl), paBuiIa
BEICHUS AEIONPOU3BOACTBA O 3ampocaM, nocrynatomuM B agpec MBYJO CIHOP Ne 1 «JIbzknbie
TFOHKH» (Harnee — yYpexAeHHUe), a TakXKe OCYIIECTBICHUE KOHTPOJI 3a cobmoaeHueM IIpasui.

1.2. PaccmoTpenne 3ampocoB B YUpexXIEHHE, SABLIIOIIMMCA B COOTBETCTBHM CO CTaThed 3
GenepasbHOro 3akoHa ot 27.07.2006 N 152-03 «O mepcoHaNbHBIX HaHHBIXY» (nanee - PDenepaabHBIA
3aKOH) OIEPaTOPOM, OCYIIECTBILIIOIIMM OOpabOTKY IEPCOHANBPHBIX JAHHBIX, BBHIIONHAETCA C
coOMmoJIcHHEM IpaB CyOBEKTOB IEPCOHANBHBIX AAHHBIX MM MX NPEACTABHTENICH M B COOTBETCTBHHU C
0053aHHOCTAMH OIlEpaTopa, onpeaeicHHbIME DenepatbHBIM 3aKOHOM.

2. IlpueM H perucTpanHs 3anpocoB

2.1. 3anpockl MOryT OBITH HOCTaBJIEHE! JIMYHO, Yepe3 MpeACTaBUTENEH, IOYTOBHIM OTIIPABIICHHUEM,
IO JJIEKTPOHHBIM KaHalaM CBS3HM B (popMe 3JICKTPOHHOTO AOKYMEHTa, MOJAMMCAHHOTO JIICKTPOHHOMH
IOAIKCHIO, B COOTBETCTBHH € 3aKOHOAATENLCTBOM Poccuiickoii @exneparuu.

2.2. Coneprxanue 3anpoca oOnpeaeIcHo 4acTeio 3 cTathu 14 ®enepanbHOro 3aKoHa.

2.3. 3ampochl B ajpec y4pekAcHHe, IOCTYNAOIHe HEMOCPEICTBEHHO OT IpaxJaH, IPUHAMAIOTCS
H PETHCTPUPYIOTCA B YUPEXKICHAN

24. Ecim k 3ampocy mnpuiaraiorcs HNOMIMHHBIE JOKYMEHTHI, YIOCTOBEPSIOIIHE JIMIHOCTH
(macnopT, CBHJETEIBCTBO, YAOCTOBEPCHHE W APYTHE JOKYMEHTHI), C HUX CHHMAIOTCS KOIMH, OPHTHHAIIBI
BO3BpAIAIOTC HEMOCPEACTBEHHO IPAXIAHUHY MM OTIIPABISIOTCS 3aKa3HBIM IMHCBMOM II0 YKa3aHHOMY B
3amnpoce aapecy.

2.5. PaboTHUK ydYpexAeHHs NpH NMPOYTEHUH 3alpoca NPOBEPSAET NPABHIBHOCTH aIpPECOBAHMSA
3ampoca, poBEpAET HCTOPHIO 3allPOCOB IPAXAAHHHA HA IIOBTOPHOCTD.

2.6. B 3anpocax, NOCTyNHBIONX MOBTOPHO M YAOBIETBOPSIOINMX TpeOOBaHMAM dacTei 4 u 5
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crared 14 degepanbHOro 3aKoHa, JENaeTCs OTMETKAa O MOBTOPHOM IOCTYIUIEHHH 3ampoca, H K HEMY
IpHOOINAIOTCS KOIHH MAaTepHAJIOB MpeAbIAYIUX 3ampocoB. YUpekIACHHE BIpaBe OTKa3aTh CyOBEKTY
IEPCOHAIBHBIX JaHHBIX MJIM €ro IPEACTaBHTENIO B pacCMOTPEHHH IIOBTOpPHOTO 3ampoca, He
COOTBETCTBYIOIIETO TpeOOBAaHUSAM, NPEAYCMOTPEHHBIM 4acTAMU 4 U 5 cTtathu 14 DenepatbHOro 3aKOHa.
Takoil oTka3 pomkeH OBITP MOTHBUPOBAaHHBIM. OOS3aHHOCTP INPEACTABIICHHS JIOKA3aTENCTB
000CHOBaHHOCTH OTKa3a B BHINOJIHEHHH OBTOPHOTO 3apoca NEeXHUT Ha yIpexKTeHHH.

2.7. PaboTHHK Y4YpeAeHHS 3aHOCHT Heo0XoauMyio mHGOpManHio o0 3ampoce B JXKypHAI ydeTa
obpaieHuit cyOHeKTOB NEPCOHAIIBHBIX JJAHHBIX.

2.8. Perucrpanys 3anpocoB NPOM3BOOUTCA IIyTEM MPHCBOCHHUS MOPSIKOBOrO HOMEpa KaXIOMY
IIOCTYNIMBIIEMY 3alipocy B TeUeHHE TpPEX KaJCHIApHBIX OHeW ¢ JaThl UX MOCTyIUleHws. Ha nunenoii
CTOPOHE IIEPBOTO JIMCTa B IPaBOM HIXKHEM YIJly IHCBMEHHOro 3ampoca MpOCTaBIIAETCS
pPErHCTpalMOHHBIA mTamn. B cirydae ecim MecTo, IpeqHAa3sHAYCHHOE IS PErHMCTPAllMOHHOTO IITAMIIA,
3aHATO TEKCTOM, IITAMII MOXKET OBITh IIPOCTABIICH B HHOM MECTE, 00ECIIeUHBAIOIIEM €T0 IIPOYTEHHE.

2.9. 3ampoc, ommMOOYHO NOCTYNHMBIIMH B YYPEXICHHE, HaANpAaBISETCS HCIOJHUTENEM IO
yKasaHHOMY B 3ampoce aJpecy ¢ CONpPOBOAMUTENBHBIM IIHCEMOM C YBEIOMIICHHEM CyOBeKTa
IEPCOHANBHBIX TaHHBIX HIIH €r0 MpeACTAaBUTENA, HallpaBUBILET0 3ampoc, O epeapecaliy 3anpoca.

3. HanpasJjenue 3anpoca Ha paccMOTpeHUe

3.1. Ilocne perucrpanum, B TOT XK€ AEHb, 3alpoc, NOCTYNHBINHNKA B aJipec YIpeKICHHSI BMECTE C
KapTOYKOX IepefaeTcs MOUPEKTOpY YYPEXKICHHA /I PpacCMOTPEHHS, OIpEAENIeHUS WCIONHUATEIL
(oTBETCTBEHHOE JUI0) M GOPMHPOBAHKS IOPYYEHHS 110 3anpocy.

3.2. Cpok miis onpeJieNeHUs UCIIONHUTENEH U add MOpy4eHuil o 3ampocy He MOXKET IPEBHIIATh
CEMH KaJCHOApPHBIX JHEH, KOTOpBHIE BXOIAT B OCHOBHOM (TpHINATh Kale€HAApPHBIX JHEH) Cpok
paccMOTpEHHUs 3anpoca o JHS €ro PEruCTPaLHH.

3.3. B cnyyae ecmu 3anpoc, IOCTYIIHBIIHE B aipec YUPEKACHHUA, COACPKHUT TpeOOBaHHE YTOUHHUTD
IICPCOHANbHEIE JaHHBIE, OJIOKHMPOBAaTh MX WIM YHHYTOXHTH B Ciydyae, €CIH NEePCOHAIbHBIE JaHHbBIC
ABILIIOTCA HENOJNHBIMH, YCTapEeBIIMMH, HETOYHHIMH, HE3aKOHHO IOJNYYCHHBIMH HIIH HeE SBJISIOTCH
HEOOXOMMMBIMH Ul 3asBJICHHOW ILeiid OOpabOTKH, PYKOBOAMTENh B TOT K€ JEHb OIpeNesseT
HCIIOJIHUTENEH U JaeT MOpPYYECHHE OCYIIECTBUTH OJIOKMPOBaHWE HEIPABOMEPHO 00pabaThiBaeMBIX JIHOO
HETOYHBIX MEPCOHAIBHBIX NAHHBIX, OTHOCAIOMXCA K 3TOMY CYOBEKTY HEPCOHAIBHBIX NAHHBIX, C JATHI
IOTYYEHHS YKa3aHHOTO 3alpoca Ha NEPHO IPOBEPKH.

3.4. B nopyueHuH yKa3bIBAIOTCSA (HaMHUIINKM, MHALIHAIBI HCTIONHHUTENEH, COMEpKAaHUE HOPYYSHHST
(mpu HEOOXOIMMOCTH), CPOK MCIIONHEHHS, NaTa U MIOIHCE.

4. PaccMOTpeHHE 3aIIPOCOB B YYPeXKIeHHH

4.1. OTBETCTBEHHOE JIMIIO MIPU PacCCMOTPEHHH 3anpoca obecnednBacT 00bEKTHBHOE, BCECTOPOHHEE
H CBOEBPEMEHHOE pPacCMOTpPEHHE 3ampoca, 3alpamHiBacT HEOOXOMMMBIE Ui pacCMOTpeHHs 3armpoca
JOKYMEHTHI X MaTepHabl y JODKHOCTHBIX JIHI] [I0 KOMIIETCHIIMH.

4.2. 3anpoc paccMaTpuBaeTcs He Oosiee TPUALATH KAJICHAAPHEIX JIHEH CO HA €r0 MOIy94CHHs, €CIH
crareamu 20, 21 depepanbHOro 3aKoHa He YCTaHOBINEH 60/ee KOPOTKHUit CPOK paccMOTpeHHUs 3ampoca.

4.3. B ycraHOBIEHHBIH CpoK (TpUALATh KAJECHIAPHBIX AHEH) BXOOUT BpeMs HA BH3HPOBAHHE
(ompeneneHre HCIONHHUTENEH W HaHECEHHE NOPYYEHHi), pacCMOTpeHHE 3ampoca [0 CYIIECTBY,
HOATOTOBKY TEKCTa OTBETa, €r0 BO3MOXKHOE COIJIACOBAHHE, MOJMNHCAHHE M HAlpaBICHHE OTBETa
rpaXKIaHUHY.

S. OdopmiieHrE 0TBETOB Ha 3aNPOCHI

5.1. Orsetnl Ha 3ampochl, MOCTYNMBIIME B aAPEC YUPEKACHHS, MOMMHCHIBAIOTCS IUPEKTOPOM
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YIpexIeHHS.

5.2. TlonroToBky oTBeTa 0GECIEUHBACT PYKOBOIKTEINb CTPYKTYPHOTO HOAPA3ACICHHS YUPEKICHHS
(BOJIKHOCTHOE JTHIIO) B COOTBETCTBHH C HOpYyYeHHeM II0 3anpocy. B criydae ecii B OpyYeHHH YKa3aHO
HECKOJIBKO HCIOJHHUTENCH (HOKHOCTHBIX JIUII), OTBETCTBEHHEIM HCIIOJHHTEIEM CUMTACTCS HOJDKHOCTHOE
JMIIO, yKa3aHHOE NMEPBEIM B MOpy4eHUH o 3anpocy. OTBeT Ha 3anmpoc rOTOBHT OCHOBHOM HMCIIOJIHHTENb,
YKa3aHHBIH B IIOPYYEHHH IEPBBIM, IIPH 3TOM APYTHE HCIIOJIHUTEIM BU3UPYIOT JaHHBIA OTBET.

5.3. Otser Ha 3anpoc, MOCTYNMHBIIKH MO HHAOPMAIMOHHEIM CHCTEMaM OOIIEro IMOJb30BaHHA,
HalIpaBJIsIeTCA 110 IIOYTOBOMY aJ[pecy, YKa3aHHOMY B 3ampoce.

5.4. TekcT oTBeTa JOIKEH M3JIAraThCs YETKO, MOCIENOBATENBHO, KPaTKO, HCUEPIHIBAIONIE 1ABATE
IOSICHEHHS] Ha BCE IIOCTABJICHHBIE BOIIPOCHI.

5.5. 3anpoc cuMTaeTcs MCHOJIHEHHBIM, €CJIH IO CYIIECTBY MOCTABJIEHHBIX BONPOCOB CYOBEKTY
HNCPCOHANBHBIX MAHHBIX HJIH €ro MNPEIACTAaBHTENMIO B JOCTYmHOH ¢opMe IpeaCTaBICHBI CBEICHHS,
yka3aHHBIe B 4acTd 7 cratbd 14 @eaepanbHOTro 3aKOHA, HIH NPUHATHI MEPBI, IPEAYCMOTPEHHbIE YACTHIO 3
crate¥ 20 1 acTsMu 1-3 crathu 21 @enepansHOro 3aKoHa.

5.6. Orteetel Ha 3anmpockl OQGOPMILIOTCA B COOTBETCTBHH C IIOPAAKOM, YCTAHOBJICHHBIM
WnHcTpykuueii no nenonpou3BOACTBY B YUPEKACHHH, H JODKHBI COAEPXATh NaTy M PETHCTPAIMOHHbIH
HOMEp HOKYMEHTa, (paMHIIMIO W HHMIHAIEI TPOKIAHHHA, €0 MOYTOBEIA aIpec, TEKCT MOKYMEHTa (OTBET
Ha 3anpoc), HAMMECHOBAaHHME ODKHOCTH JIMLA, NMOZIMHCABIIET0 JOKYMEHT, €r0 HHHIHANLIL, (HaMHIHIO,
TOJIHCH, & TAKKe HHALMAIBI, PaMHIIHIO U HOMED Telie()OHA HCIIOITHUTEIA.

6. KoHTpoJIb 32 c00.1I0iCHHEM IPABHJI

6.1. Konrpons 3a co6monenmem IlpaBun Bo3jaraercs Ha OTBETCTBEHHOTO 33 OPTaHH3ALMIO
00paGoTKH NEPCOHANBHEIX AAHHBIX B YUPEHKICHHH.

6.2. Opranusanus JeJONpPOM3BOJACTBA IO 3apocaM M KOHTPOJA 332 CBOCBPEMEHHBIM,
OOBCKTHBHBIM U IOJHBEIM PAacCMOTPEHHEM 3alpOCOB, NMOCTYNHBIIMX B YYPEXICHHE, OCYIIECTBILACTCS
J0JDKHOCTHBIM JIMIIOM, YKa3aHHOE IIEPBHIM B IIOPYYEHHH 10 3arpocy.

4/6



